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Closure tasks

1 Navigate to https://staging.hoponticket.com/index.php?mainmenu=home&left
menu=home

2 Click "FinancialReport"
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3 Click "Checkout Daily Closure"

4 Click "Read more'.
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5 Click "Close" to

6 Click "Yes" to confirm the prosess.
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7 Click "Checkout Closure History"

8 Here you can see a list of the daily closings for each company (the list should also
include the daily sales closed earlier).
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9 A "Ref." column you will see a document icon. Click on it.

10 On this page you can see the details of the daily closing.
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11 Clicking on the printer icon in the top right corner will open a new tab with a
printable version of the screen.

12 You can print using "Ctrl+P" or the browser's print command.


