Create New Invoice for General m
Customer.

1 Navigate to
https://staging.hoponticket.com/compta/facture/card.php?facid=42428

2  Click "Billing | Payment"

w B e & a7y T g | - -] = F P
Home  Thimd-... Produ.. MRP Prmjects Comm..\ Biling ./. Banks ... HRM Agenda Tickels Tools NTAK Simple...

B Customerinvoices

<] Customer invoice Contacts/Addresses Tickets Motes Linked il

New invoice AV2405-0001

List ﬁ Ref. customer
e Third-party : [l General Customer EUR {Cther invoices)
Project
Mot paid
Paid
Type Credit note . B FA2405-0002

Abandoned

List of templates Discounts or credits available

Fayments
. Invoice date 2024/05/27
Reporting
Statistics Payment Terms
Payment due on
B Vendorinvoices
Payment method Credit card

Blansr imunicra


https://www.urbanms.hu
https://staging.hoponticket.com/compta/facture/card.php?facid=42428

3  Click "New invoice"

# ] =] & % ] & m & ] = F P [ ]
Home  Third-... Produ... MRP Projects Comm... Biling ... Banks... HRM Agenda Tickets Tools NTAK  Simple...

fi Customer invoices

Billing and payment area

N Mumber of open invoices - Customer invoice
Mew invoice

List
W L=t= (> 30 days)

List of templates 150 I L=t= (15 to 30 days)

Payments 100 Late (< 15 days)

Statistics = Il To be coliected (< 15 days)
[ To be collected {15 to 30 days

i Vendor invoices 0 [

: : Mumnber of open invoices
Mew invoice

List
List of templates

Mumber of open invoices - Vendor invoice
Payments

Statistics

4  Click for the third party dropdown menu.

= = P » » » ] |

RM Agenda  Tickets Tools NTAK  Simple... Group ... rege  BBus  Financ...

o - O
® Standard invoice
O Receipt
© Deposit invoice
Replacement invoice (7 his
Credit note (This optic only available when crea

Template invoice

Due Upon Receipt -



5  Choose and click the Customer you want to use.

General Customer EUR

John Smith

Altalanos Vevd / General Customer

Due Upon Receipt .

de

6 Choose and click the type you want to use.

B =] = 5 ] = m a = = * P | J

Third-... Produ... MRF Pmjects Comm... Biling... Banks ... HRM  Agenda Tickets Tools MTAK  Simple...

= New invoice
oices
Customer A Antalinos Vevd | General Customer -
Type ® Standard invoice
Receipt
Deposit invoice

Replacement invoice for invoice

pg Credit note to correct invoice
Template invoice

Discounts or credits available

Invoice date
Payment Terms Due Upon Receipt -

Payment method i

(Edit relative ¢
= (Edit absolute dis



7  Fill or click "Now" to autofill date field.

fpe

iscounts or credits available

ivoice date

ayment Terms
ayment method

ank account

roject

ustomer ZIP

ustomer Country Code

ustomer is foreigner

8 Fill the payment terms by using the dropdown menu.

Type

Discounts or credits available

Invoice date

Payment Terms
Payment method

Bank account

Project

Customer ZIP

Customer Country Code
Customer is foreigner
Jutalék

NTAK Statis

71

® Standard invoice
O Receipt

2 Replacement invoice for invoice

O Deposit invoice

O Credit note to correct invoice

Template invoice

Due Upon Receipt -

=

o |

® Siandard invoice

O Receipt

O Deposit invoice

Z Replacement invoice for invoice
O Credit note to comredt invoice

Template invoice

2024105127

Due Upon Receipt .

i (Edit relative discount)
(Edit absolute discounts)

(Edit relative discount)
(Edit absolute discounts)



9  Choose and click what you want to use for Payment method.

< A AR § AR DA R e 1 A T

Tempiate invoice
mer has no relative discount by default (Edit relative discount)

e This customer has no discount credit available. (Edit absolute discounts)

Invoice date 202410527

Payment Terms Due Upon Receipt N
Payment method -
Bank account Due Upon Raceipt "
Customer ZIP 30 days of month-end
Customer Country Code 60 days

Customer is foreigner 60 days of month-end

Jutalék Order

MTAK Status Delivery

NTAK ID 50-50

Commission deduction 10 days

10 Choose the Payment method.

Type ® Standard invoice
O Receipt
O Deposit invoice
) Replacement invoice for inveice -
) Credit note fo correct invoice v
Template invoice

i by default. (Edit relative discount)
= (Edit absolute discounts)

Discounts or credits available R

Invoice date 202410527 [ Now

Payment Terms 30 days v

Payment method v

Banl account v

Project b3 v [ 4]

Customer ZIP

Customer Country Code

Customer is foreigner O
Jutalék

NTAK Status

MNTAK D

Commission deduction |



11  Choose and click the payment method you want to use.

Bl ] Tt A el e Bt Rl W LAR P B

voice date

ayment Terms
ayment method

ank account

roject

ustomer ZIP
ustomer Country Code
ustomer is foreigner
Jtalék

TAK Status

TAK D

ommission deduction
larked for storno

ayment Tranz. id

2024106027

30 days *

Credit card

KP [ Cash

Online payment

12 Click to choose the Bank account.

Discounts or credits available

Invoice date
Payment Terms
Payment method
Bank account

Project

Customer ZIP
Customer Country Code
Customer is foreigner
Jutalék

NTAK Status

NTAK ID

Commission deduction

Marked for storno

O Receipt

) Deposit invoice

) Replacement invoice for invoice '

O Credit note to correct invoice v
Template invoice

0y default. (Edit relative discount)
valznie (Edit absolute discounts)

2024/05/27 [ Mow
30 days v
! Credit card 4

mer has no dizcount credit available. (Edit absolute discounts)



13  Choose and click the bank account you want to use.

voice date 2024106027 E Now

iyment Terms 30 days -
iyment method = Credit card d
ink account m .
oject by

istomer ZIF

1stomer Country Code Granit_EUR

istomer is foreigner
talék

FAK Status

TAK ID

immission deduction
arked for storno
wment Tranz. id

oup

14  Click "CREATE DRAFT" button.

(3 crabe -

S Hungary Forint (Ft) ~

CREATE DRAFT CANCEL



15 On the following page you can choose the products and services to add.

B Vendor invoices

New inveice Sl ki (Edt absoiute discounts)

List nvoice date 2024005727

List of tempiates re—— e Payments Date Type Bank account
e Payment due on 202400828

Statistics:

yment method Credi card
® Billable orders HUF - Hungary Forint

Taxes | Special expe... graninut

Socialfiscal taxes
VAT

Miscellaneous paym

Add new line VAT U.F. (net) Qty

Free-text item, type.
Predefined products/services to sell

%27 v 1

DiscountHours
DiscountPercent

If product is a service with limited duration: From o

Linked files Actions on invoice

16  Choose and click what you want to add.

granithuf

on D

ntry Code

reigner
Boat24dEURBundieBase - Boat 24h (EUR) - 25 Howurs - 2.3622 Ft Excl. tax
EBoat24EUREBundleBase_hotel - Boat 24h (EUR) - 25 Hours - 2.3622 Ft
Excl. tax
Boat24HUFBundieBase - Boat 24h (HUF) - 25 Hours - T87.4015 Ft Excl
lax

eduction
Boat24HUFBundieBase_holel - Boat 24h (HUF) - 25 Hours - 787 4015 Fi

mo Excl. tax

zid Boat24nolimitEUR - Boal 24h (EUR) (nolimit) - 25 Hours - 12.5934 Fi

Excl. tax

Boat24nolimitEUR_hoiel - Boat 24h (EUR) (nolimit) - 25 Hours - 13 Ft
Excl. tax

Boat24nolimitHUF - Boat 24h (HUF) (nofimit) - 25 Hours - 4,724 4097 Fi
Excl. tax

0F

0Ft

[+]



17  Click 'ADD' button to finish the process.

UP (net) Qty Disc.

was 1 ox ([0S
o

CLONE DELETE

18 here you can check the details of the products/services you handle in the invoice.

Commission deduction
Marked for storno
Payment Tranz. id

Group

Description

& Boat24HUFBundleBase - Boat 24h (HUF)

DiscountHours

DiscountPercent

) Free-text item, type: -

"y Predefined producis/services to sell v
DiscountHours -

DiscountPercent -



19 By using the dropdown shown in the picture you can add other products/services.

MRF  Projects Comm... Biling .. Banks.. HRM Agenda Tickets Tools NTAK Simple.. Group... Storage BBus  Financ..
uiale

NTAK Status

NTAK ID

Commission deduction
Marked for stomo

Payment Tranz. id

Group

Description VAT & UP. (nef) ay  Disc Total (excl)

& Boat24HUFBundieBase - Boat 24h (HUF)

DiscountHours 27% (27) 787.4015 1 787 L]

DiscountPercent

*) Free-text item, type:
) Predefined productsiservices to sell

%27 v 1 0% m

DiscountHours

DiscountPercent
If product s a service with limited duration: From o
@ CLONE CONVERT INTO TEMPLATE INVOICE DELETE
Linked files Actions on invoice [-+)
Doc template crabe ~ English (United ... = |GENERATE Ref By Type Title  Dats
B (PROV42429).pof & 211 Kp 202405127 14:13 |

20 Choose the product/service you want to add.

Boat4SEURBundleBaze_hotel - Boat 43h (EUR) - 49 Hours - 3.1496 Ft
5 a service with limited durati| E*cl tax

Boat43HUFBundieBase - Boat 43h (HUF) - 49 Hours - 1,181.1023 Ft
Exel. tax

EBoat48HUFBundieBase_hotel - Boat 45h (HUF) - 49 Hours - 1,181.1023
Ft Excl. tax

BoatT2EURBundlieBase - Boat 72h (EUR) - T3 Hours - 3.937 Ft Excl. tax

EoalT2EUREundieBase_hotel - Boat 72h (EUR) - 73 Hours - 3.937 FI

\ Exel. tax Actions on invoice

Boal72HUFBundizBase - Boat 72h (HUF) - 73 Hours - 1,574.8031 Ft
Execd. fax )
Doc template crabe Ref

Boal72ZHUFBundleBase_hotel - Boat 72h (HUF) - 73 Hours - 1,574.8031
2429). pdf @ B Eual dma . . i

jjects & Link to...

Ref. Daie Amount (excl.) Status

10



21 Typein the qunatity of the product/service you want to add.

VAT & U.F. (net) Qty Disc. & Total {excl.)

27% (27) 787.4015 1 a7 [ ]

1574.803 1 0% m

VALIDATE CLONE CONVERT INTO TEMPLATE INVOICE DELETE

22 Click 'ADD' button.

VAT & UP (net) Qty Disc. &' Total (excl.)

27% (27) 787.4015 1 787 [}

22.826.77 0% m
/; —

VALIDATE CLONE CONVERT INTO TEMPLATE INVOICE DELETE

11



23  Click "VALIDATE" to finish the process.

27% (27) v 1 0% m
A

CLONE CONVERT INTO TEMPLATE INVOICE

Actions on invoice

Ref. By Type Title a [Date
W27 14:15 [ ] one
24  Click "Yes"
Already paid {without credi
Validate invoice o

Are you sure you want to validate this invoice with reference
FAZ2405-00037
@ No automatic email notifications are planned for this event type and
company

12



25 Click "ENTER PAYMENT"

& Boat24HUFBundleEase - Boat 24h (HUF)

DiscountHours 2%
DiscountPercent

&) bcard96huf - Budapest card 96h (HUF)

DiscountHours 27%
DiscountPercent

SEND EMAIL m CLASSIFY '"ABANDONED' CREATE CRED

Linked files Actio
Doc template crabe + English (United ... ~ GENERATEi Ref.
[ FA2405-0003.pdf &, 212 Kb 202410527 14:16 [ ] =

26 Typein or click the autofill the Payment amount.

lining amount, original Payment amount, original  Amount (inc. . Remaining amount Payment
Received
currency currency tax) to take amount
5,000 0 5000 =
14,000 0 14,000 W
29,090 0 20990
48,090 0 48,990

eplacement invoices as "Paid” when payment is done entirely.

PAY



27 Typein or click "Now" to fill the date field.

5 1 & m & & = F P ] | ] | r | ]

RP Projects Comm... Biling ... Banks ... HRM Agenda Tickets Tools MTAE Simple... Group ... Storege BBus  Financ...

Enter payment received from customer

ompany [ Attaldnos Vevd / General Customer

ate L L Te——

wyment method Credit card ¥

ccount to credit Granit_HUF .

umber
zncer

ank [

omments

28 Click "PAY" button.
5,UUU
. 14,000

: 29,990

48,990

Classify automatically all standard, down payment or replacement invoices as "Paid" when payment is done entirely.



29

Choose "Yes" and click "VALIDATE" button.

14,000

29,990

48,990

14,000 14000

29,990 29990

48,990

Yes W VALIDATE

15



