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Create New Invoice for General
Customer.

1 Navigate to
https://staging.hoponticket.com/compta/facture/card.php?facid=42428

2 Click "Billing | Payment"

https://www.urbanms.hu
https://staging.hoponticket.com/compta/facture/card.php?facid=42428
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3 Click "New invoice"

4 Click for the third party dropdown menu.
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5 Choose and click the Customer you want to use.

6 Choose and click the type you want to use.
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7 Fill or click "Now" to autofill date field.

8 Fill the payment terms by using the dropdown menu.
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9 Choose and click what you want to use for Payment method.

10 Choose the Payment method.
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11 Choose and click the payment method you want to use.

12 Click to choose the Bank account.
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13 Choose and click the bank account you want to use.

14 Click "CREATE DRAFT" button.
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15 On the following page you can choose the products and services to add.

16 Choose and click what you want to add.
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17 Click 'ADD' button to finish the process.

18 here you can check the details of the products/services you handle in the invoice.
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19 By using the dropdown shown in the picture you can add other products/services.

20 Choose the product/service you want to add.
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21 Type in the qunatity of the product/service you want to add.

22 Click 'ADD' button.
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23 Click "VALIDATE" to finish the process.

24 Click "Yes"
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25 Click "ENTER PAYMENT"

26 Type in or click the autofill the Payment amount.
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27 Type in or click "Now" to fill the date field.

28 Click "PAY" button.
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29 Choose "Yes" and click "VALIDATE" button.


