Make a payment. uT\n»

1 Navigate to https://staging.hoponticket.com/index.php?mainmenu=home&left
menu=home

2  Click "Billing | Payment"
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3  Click "List"
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4  Choose and click the recepit or invoice you want to work with.
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5 Click "ENTER PAYMENT"
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6  Type the date or click "Now".
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7 Click "Account to credit" to choose the bank account.
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8 Choose an account from the list.
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9  Typein or click autofill arrow to fill the Payment amount field.

ining amount, original  Payment amount, original ~ Amount (inc. ., Remaining amount Payment
currency currency tax) to take amount
29,990 0 29990 w
46,980 0 46980, W
76,970 0 76,970
eplacement invoices as "Paid” when payment is done entirely.
PAY
10 Click on the "PAY" button.
™ original currency cumency currency currency tax)
29990
46,930
76,970

Classify automatically all standard, down payment or replacement invoices as "Paid” when payment is done entirely.
PAY



11

Choose "yes" and click on the "VALIDATE" button to finish the process.
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